Subcontract Division
subcontracts@utep.edu

Kelly Hall, 6th Floor

WHAT ARE SUBCONTRACTS?
ASubcontractisoccurswhen a portion of UTEP’s sponsored project is assigned to another entity to carry out a substantial part of
the project’s scope of work, utilizing its own resources and facilities. All terms and conditions of the prime award are flowed down
inthe Subagreement and must be accepted by the subrecipient’s authorized signatory. The subrecipient s fully responsible for
complying with all requirements of the prime award and assumes leadership, programmatic responsibility, and financial
oversight for completing its assigned scope of work within the approved budget.

TWO TYPES OF SUBCONTRACTS
OSP oversees proposals for two distinct types of Subcontracts: Outgoing and Incoming Subcontracts.
The Subcontracts Division oversees processing of Outgoing subcontracts when UTEP serves as the Pass-Through Entity (PTE).
Scanthe QR code to learn more about services provided.

PROCESSING DEADLINES

PROPOSAL AWARDED: o
INCLUDES SUBCONTRACT MONITO
FUNDS | 5

PROPOSAL STAGE:
DOCUMENTS REQUESTED

Subrecipients will receive an
email 60 days prior of

Subcontract team will draft
the subagreement within 1-3

Pl's should prepare the Pre-
Award RA with Subcontract

Subcontract team will draft
the amendments within

The timeline from when a
proposal is submitted and

information 2 weeks before awarded varies. days of the NOA completion. 1-3 days. upcoming end of subcontract
the proposal is due. with a status update.
It will route via CLM for Bilateral amendments will
Depending on agency negotiation/signature, up to route via CLM for Pl will receive an email 45

days after the end of
subcontract for a request of
technical report statuses,

10 days is needed to process
to complete.

deadlines, subrecipients will
need to submit all necessary
documents within 3-5 days of
agency deadline.

negotiation/signature, up to
10 days is needed to process.

GMA will set-up the Unilateral amendments will

subcontract within 5 days. route via CLM for signature, Subrecipients have up to 60
For Complex proposals (large up to 3 days is needed to days from the end of the
budgets, multiple The entire process can take process. subcontract end date to
Subcontracts, CUI restrictions up to 3 weeks. submit final invoices.
& Classified Research) we GMA will process within 5
require 4 weeks advance days. Subrelease are requested
notice to request documents. ance the Pl verifies all reports
The entire process can take are complete and final invoice
Complex subcontract up to 3 weeks. are received/paid and due 10
decuments must be submitted days after they are
to UTEP 2 weeks before requested.
agency deadline by
Subrecipient.

PLEASE NOTE: References to days are business days.
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For full subcontract details, refer to the Subcontract Division Webpage. Questions can be sent to subcontracts@utep.edu.
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